Course Title:       
Semester       
Instructor Name:       
Instructor Office Location:       
Instructor Phone:       
Instructor E-Mail:       
Instructor Office Hours:       
KCTCS Catalog Description:       
Relationship of Course to College Mission:       
Student Learning Outcomes (specific to course):       
General Education Learning Outcomes (specific to course):       
Required Texts, Supplies, Materials:       
Suggested Texts, Supplies, Materials:       
Course Requirements:       
Evaluation and Grading Criteria:       

Last Date to Withdraw w/o Instructor’s Signature:       
     
College and Class Policies:


Students Needing Special Accommodations:

Students Needing Special Accommodations:

Students with disabilities who require accommodations (academic adjustments and/or auxiliary aids or services) for this course must contact the Access*Ability Resource Center (ARC) on the appropriate campus as soon as possible.  Please DO NOT request accommodations directly from the professor or instructor.  If you require assistance during an emergency evacuation, notify your instructor and the ARC.

             
Downtown, Technical, and Carrollton Campuses

Terri Martin—Director
Downtown Campus

VTI—Rm 111

(502) 213-2375

terrif.martin@kctcs.edu
Southwest, Shelby, and Bullitt County Campuses

Nancy Birkla—Disability Resource Manager

Southwest Campus

Student Community Building—Rm 103

(502) 213-7120

nancy.birkla@kctcs.edu
Students with Hearing Loss or Deafness

Students in need of accommodations related to a hearing loss or deafness should register with the Deaf & Hard of Hearing Services (DHHS) office within the ARC on the downtown campus.  Services include interpreting, note taking, and provision of ALD devices.  Contact

Venetia Lacy, Interpreter and Coordinator of  DHHS 

(502) 213-4218

venetia.lacy@kctcs.edu
Complaint Procedure:

Any student who wishes to lodge a complaint about any aspect of the course must first talk to the instructor.  If the issue cannot be resolved here, the student should see the      .  If the complaint cannot be resolved at this level, the student should then contact the division chair,      .  If the complaint still cannot be resolved, the student should contact the      .
Student Code of Conduct:
The KCTCS Student Code of Conduct explains the rights and responsibilities of both students and faculty and covers such matters as classroom and campus conduct, students’ academic rights, and procedures for dealing with academic dishonesty.  It can be found at http://www.kctcs.edu/student/code.htm.       
Attendance Policy:         

Other Information:       
Non-Discrimination Statement:  Jefferson Community and Technical College is an Equal Opportunity institution committed to the policy of providing educational opportunities to all qualified students regardless of economic or social status, beliefs, sexual orientation, age, national origin, or physical or mental disability.







